
 
 

COACH ASSESSED TEST DAY PROCEDURES 
__________________________________________________  
The following are the Beaumont Skating Club guidelines for all coach assessed tests (Star 1-5 

Program). These guidelines will ensure accountability, record keeping, and ease for both the 

coaches and the Test Chair.  

 

1. It is up to the coach to determine when a skater is ready for testing. When this decision is made, the 

coach is responsible to complete the following:  

 

a) Complete a Test Day Envelope from the Test Basket in the Cage and ensure it goes to the  

skater/parent.  

b) Inform the Test Chair a minimum of 7 days in advance to ensure there is enough time to have  

the paperwork completed and at the arena for the Test Day.  

 

2. The Test Chair will be responsible to prepare all of the test paperwork. It will be at the arena on a 

clipboard in the Test Basket prior to the test date.  

 

3. Test fees for a test MUST be received before the testing can occur. This collection of test fees is 

likely to be through the coach when the envelope is returned. If the fees are not collected, then the test 

must be postponed.  

 

4. Once the test is assessed, the coach will ensure all the correct documentation is completed on the 

Test Sheet. The top of the test sheet will be separated from the bottom. The top portion with the test 

result will be paper clipped to the Test Day Envelope containing fees. The bottom portion is reviewed 

with their skater who will then keep that for their results.  

 

5. All collected test fees in their envelope with the test result paper clipped to it should be left in the 

Test Basket. It will then be the responsibility of the Test Chair to prepare a collection of fees for the 

Treasurer.  

 

6. The Test Chair will be responsible for submitting all paperwork to Skate Canada as per the 

guidelines for Test Chairs.  
 


